COMPUTER APPLICATIONS

Paper Code: FCA-300
Total Hrs: 30
Credits: 02

Periods/Week: 02

Max. Marks:100

Objective: To inculcate basic knowledge of computers amongst the students.   
Unit I: Introduction to Computers




     [No. of Hrs: 07] 

Introduction to Computers (definition, characteristics & uses), Evolution of computers, System unit (memory, ALU & control unit), Input / Output devices, Storage devices( Memory- primary & secondary).

Introduction to Software, its type (system, application &j utility); Programming languages (machine, assembly & high-level), Language processors (assembler, compiler & interpreter).

Introduction to Data Processing: Elements of Data Processing, Data Processing Activities.

Unit II: Windows






   [No. of Hrs: 05] 

Concept of Operating System, Introduction to Windows, features (Desktop & its components, the window, the application window(various bars), the document window, the dialog window, the icons, Getting Help).

Windows explorer; Control panel, Setting wallpaper, screen saver, background.

Creating a folder, Compressing/ Zipping files (WinZip), Virus & Antivirus,
Unit III: Networking






[No. of Hrs: 05] 

 Computer and Networks, Need for networking, Components of network, modem, types of networks (LAN, WAN, hybrid networks), Structuring of Networks (Server Based, Client Based& Peer-to-Peer)
Introduction to Internet, Uses of internet, Website, Web browsers, WWW, E-mail, Sending Email, Attaching files with E-mail.

Unit IV: Web Resources & Security



[No. of Hrs: 07] 

Chatting & Conferencing; Using Search engines, using Boolean operators in Searching, Introduction to Meta search Engines, making use of web resources; Blogs: Introduction, Types of blogs, blogging consequences, social networking sites.
Basic Security Concepts: Threats to Users( Identity Theft, Loss of Privacy), Virus & Worms, Cookies, Spam, Firewall.
Unit V: Web Commerce





[No. of Hrs: 05]

 E - Commerce An introductions, Concepts, Advantages and disadvantages, Technology in E- Commerce, Internet & E-business, Applications, Electronic Payment Systems: Introduction, Types of Electronic Payment Systems . 

BOOKS RECOMMENDED

ESSENTIAL READINGS:

1. Peter Norton, “ Introduction to Computers”, TMH,2001

REFERENCES (FCA 300):

1. Mahapatra & Sinha, “Essentials of Information Technology”,  Dhanpat Rai Publishing
2. Bott and Leonhard, “Using Office 2000”, Prentice Hall of India


INFORMATION TECHNOLOGY 
Paper Code: FIT-400

Total Hrs: 30
Credits: 02
Periods/Week: 02

Max. Marks: 100

Objective: To accustom the students with practical usage of computers in day to day applications .   

Unit I: Command Line Interface




[No. of Hrs: 05] 

Introduction to DOS:Important terms in DOS (program, file, directory, names, volume label, disk drive & its name (DOS prompt). Comparison of CLI & GUI.
DOS file system, path & path names, Internal Commands (DIR, CD, MD, RD, COPY, COPY CON, DEL, REN, DATE, TIME, VER, CLS, TYPE, PROMPT, PATH) 

External Commands (TREE, DELTREE, EDIT) 

Unit II: Word processors





[No. of Hrs: 06] 

Introduction to word processing, Features of Word processors, Working with formatted documents, Shortcut keys. Finding & replacing text, Go To (5) command.

Formatting documents, Selecting text, Formatting characters, Changing cases, Paragraph formatting, Indents, Using format painter, Page formatting, Header & footer, Bullets & numbering, Tabs, 

Unit III: Spreadsheets





[No. of Hrs: 06] 

Introduction, spreadsheet, workbooks, saving a file, opening an existing worksheet, Rows and columns, cell entries (numbers, labels, formulas), spell check, find and replace, Adding and deleting rows and columns , Filling series, fill with drag, data sort, Formatting worksheet, Introduction to charts, types of charts, Renaming  sheet, Printing worksheet.

Unit IV: Presentation Software




[No. of Hrs: 06]

Introduction, Use of presentation software, Presentation tips, components of slide, templates and wizards, using template, choosing an auto layout, using outlines, adding subheadings, editing text, formatting text, Creating presentation using blank presentation, Adding slides, changing color scheme, changing background and shading, adding header and footer, adding clip arts, Various presentation views, Working in slide sorter view, adding transition and animations to slide show, Printing slides.

Unit V: Advanced Office Tools


  

[No. of Hrs:
07] 

Wordprocessors: Creating tables, Proofing text (Spell check, Auto correct), Inserting pictures, Mail merging, Printing.   

Spreadsheets: Functions (SUM, AVERAGE, COUNT, MAX, MIN, IF), Data Filtering.
Presentation Software: Creating and using master-slide.

BOOKS RECOMMENDED
ESSENTIAL READINGS:

1. Peter Norton, “ Introduction to Computers”, TMH,2001

2. Bott and Leonhard, “Using Office 2000”, Prentice Hall of India


REFERENCES:

3. L. Young , “Internet Complete Reference”, TMH

4. Mahapatra & Sinha, “Essentials of Information Technology”, Dhanpat Rai Publishing

5. R.K.Taxali, “PC Software For Windows” , Tata McGraw Hill 
 INFORMATION TECHNOLOGY 
Paper Code: VIT-200

Total Hrs: 30
Credits: 02

Periods/Week: 02

Max. Marks: 100

Objective: To accustom the students with practical usage of computers in day to day applications .   

Unit I: CLI & GUI






[No. of Hrs: 06] 

Introduction to Operating System, Windows, features (Desktop & its components, the window, the application window(various bars), the document window, the dialog window, the icons, Getting Help), Windows explorer; Control panel, Setting wallpaper, screen saver, background. Creating a folder, Compressing/ Zipping files (WinZip), Virus & Antivirus,

Introduction to Operating System, Important terms in DOS (program, file, directory, names, volume label, disk drive & its name (DOS prompt). Comparison of CLI & GUI.

DOS file system, path & path names, Internal Commands (DIR, CD, MD, RD, COPY, COPY CON, DEL, REN, DATE, TIME, CLS, TYPE) 

External Commands (TREE, EDIT) 

Unit II: Word processors





[No. of Hrs: 06] 

Introduction to word processing, Features of Word processors, Working with formatted documents, Shortcut keys. Finding & replacing text, Go To (5) command.

Formatting documents, Selecting text, Formatting characters, Changing cases, Paragraph formatting, Indents, Using format painter, Page formatting, Header & footer, Bullets & numbering, Tabs, 

Unit III: Spreadsheets





[No. of Hrs: 06] 

Introduction, spreadsheet, workbooks, saving a file, opening an existing worksheet, Rows and columns, cell entries (numbers, labels, formulas), spell check, find and replace, Adding and deleting rows and columns , Filling series, fill with drag, data sort, Formatting worksheet, Introduction to charts, types of charts, Renaming  sheet, Printing worksheet.

Unit IV: Presentation Software




[No. of Hrs: 06]

Introduction, Use of presentation software, Presentation tips, components of slide, templates and wizards, using template, choosing an auto layout, using outlines, adding subheadings, editing text, formatting text, Creating presentation using blank presentation, Adding slides, changing color scheme, changing background and shading, adding header and footer, adding clip arts, Various presentation views, Working in slide sorter view, adding transition and animations to slide show, Printing slides.

Unit V: Advanced Office Tools


  

[No. of Hrs:
06] 

Wordprocessors: Creating tables, Proofing text (Spell check, Auto correct), Inserting pictures, Mail merging, Printing.   

Spreadsheets: Functions (SUM, AVERAGE, COUNT, MAX, MIN, IF), Data Filtering.

Presentation Software: Creating and using master-slide.

BOOKS RECOMMENDED(VIT 200)
ESSENTIAL READINGS:

1. Peter Norton, “ Introduction to Computers”, TMH,2001

2. Bott and Leonhard, “Using Office 2000”, Prentice Hall of India


REFERENCES:

3. L. Young , “Internet Complete Reference”, TMH

4. Mahapatra & Sinha, “Essentials of Information Technology”, Dhanpat Rai Publishing

5. R.K.Taxali, “PC Software For Windows” , Tata McGraw Hill 
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